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1. Introduction

It is a system that enables the establishment and processing of the basic information
of foreign exporter companies through a website.

2. Access to the system
Users can access to the system via this link.
https://ithalat.ebirlik.org/impws/index_en.jsp

The introduction screen is as follows:

L L]
eBll 1]1\ Turkish Exporter's Associations

Login Form

Your Email

Password

You may register here.

| forgot my password.
Help me to use this web site.

Importer
This is an online registry form which is mandatory to fill and update accordingdathe Communigue on Survaillance 201001 Ifitis the first time you are visiting this
site you -.@- our company.
Contact Us Designed by Efes Software

Picture 1: Login Screen

The entry to the system is provided through e-mail address and the password.

Those companies that will register through the website for the first time, can access
to exporter registry form application through the links You may register here and
register.

The link | forgot my password directs the user to the link
http://ithalat.ebirlik.org/impws/password.jsp .



http://ithalat.ebirlik.org/impws/password.jsp

Enter your e-mail address below to access your password.

The user receives the password to his/her registered e-mail address by entering
his/her registered e-mail address and pressing the “send” button.

Through the link “Help me to use this web site”, the access to the information
about how to use the system is provided.

The link Contact Us is used to get support via e-mail.
3. Exporter Registry Form (ERF)

This application enables the exporter company to register to the system through the
declaration of basic information. During this registration process, the following
information is required to be filled out.

[ Exporter Form

EXPORTER REGISTRY FORM
Please fill out the following form to complete registration.
You can read help text by clicking 4 key near the data field.

Fields. marked with °, are mandatory.

Legal Title”

Business Title

00

[ |
|l am a newcomer }V

Salutationjr };]
Company Representative Name & Surname

Position

Address Line 17 2
Address Line 2

Address Line 3

Zip/Post Code V Country “» z‘

City © State / Province / Region
Phone Number * Fax Number

URL "

@@

E-mail *
Enter a password ” 3 Re-enter the password °

Tax Authority I Tax Registry Number * s

Year of Establishment Legal{Corporate) Status

Picture 2a: The Registry of the Exporter Section |



* Legal Title: Itis the legal name of the exporter company. It is obligatory to fill out.

Notice that the importers in Turkey can only have import document with the legal title
on it.

* Business Title: It is the short version of the legal title used by the exporter
company on the invoice. The legal title can also be used.

« Company Representative : This space is for the company representative to fill out
the information of her/his Name, Surname and the position within the company.

» Address Line 1 : The address information of the exporter. It is obligatory to fill out.
» Address Line 2 : The address information of the exporter.

» Address Line 3 : The address information of the exporter

* Zip/Post Code : The zip/post code information of the exporter.

» Country : The country information of the exporter company, can be selected from
the country list. It is obligatory to fill out.

« City :The city information of the exporter company. It is obligatory to fill out.

« State/Province/Region : The state, province or region information of the exporter
company.

* Phone Number : The phone number information of the exporter company. It is
obligatory to fill out.

* Fax Number : The fax number information of the exporter company. It is obligatory
to fill out.

* URL : The web site address of the exporter company. It is obligatory that the
declared web site address has to include the full legal title of the company in
one of its web pages. The context of the declared web site should be related
with the company. Those web sites open to public usage (such as alibaba.com)
cannot be used for registration and cannot be accepted by the system. It is
obligatory to fill out. The registration of those companies that do not have
active and working web sites cannot be accepted.



« E-mail : The registered and valid e-mail address information of the exporter
company. The declared e-mail address should be originated from the domain
name of the web address of the exporter company. If the user register with another
e-mail to the system, the website of the company has to include this e-mail address in
one of its web pages. The registration with those e-mail addresses open to public
usage (hotmail, gmail, yahoo, msn, etc.) cannot be accepted by the monitoring
centers during the approval of registration process. It is obligatory to fill out. The e-
mail address entered to this space should be in use and accessible by the user.
Because, the entry to the system could be made with this e- mail address and
various communications will be provided with this e-mail address. Also activation link
will be send to this e-mail address.

» Enter a password : The password defined by the exporter company that will be
used while accessing to the system. The password should be at least 6 and at most
10 characters long.

* Re-Enter the password : The space for re-typing the password entered above
for verification. The two passwords should be the same.

* Tax Authority : The tax authority information of the company is entered.

» Tax Registry Number : The tax registry number given by the tax authority in the
country in which the headquarters of the company is located. It is obligatory to fill
out.

* Year of Establishment : The establishment year of the exporter company.

* Legal (Corporate) Status : The legal status information of the exporter company.

1. Annual Performance Information

The space for entering the basic performance information of the exporter companies.
It is optional to fill in the boxes in this area.

ANNUAL PERFORMANCE DATA FOR 2015

Number of employees|yearly average) 20 Commercial Secret
Total Sales in USD{last year) 2.000.000,00 Commercial Secret
International quality certificates&registry @
number =
Importing Countries L+ I 7 Commercial Secret

Products (Harmonized System Codes)

Picture 2b: The Registry of the Exporter Section Il

* Number of Employees (Yearly Average) : The average number of employees
working in the company annually. If it is not preferred to give this information, then
the “Commercial Secret” box should be marked.



» Total Sales in USD (last year) : The total amount of sales of the exporter company
in USD in the last year. If it is not preferred to give this information, then “Commercial
Secret” box should be marked.

* International quality certificates & registry number : The quality certificates and
the related registry numbers of the exporter company.

» Importing Countries : The export countries information of the exporter company. It

can be accessed to the country list through using the button ~ on the right side
of the space. If more than one country is to be selected, the selection is done through
the pressing of the Ctrl button. After the country selection is done, the selected

OK
countries are included to the list through pressing the button. If it
is not preferred to give this information, then “Commercial Secret” box should
be marked.

* Products (Harmonized System Codes): The list of products that the exporter
company exports.

| hereby certify that the above statements are correct: This box should certainly
be marked for completing the registration process. The user undertakes that the
information given by him or her is accurate.

5. Activation of the Exporter Company

With the | SIETIE U U2 2T . T2 en button, the exporter company

conveys the exporter registry form to the monitoring centers. Also an activation e-
mail is sent to the registered e-mail address of the exporter company. To be log in to
the system the exporter has to activate its registration with clicking the link in this e-
mail. Also the exporter companies can copy and paste this link to their browsers.
Please note that the activation link expires in 7 days. Also notice that the 3-days
evaluation period starts just after this activation process.

Dear XXXX,
You have asked to be registered as an exporter with eBirlik Turkish Exporters Associations. Thanks for registering.
Click on the link below or copy and pastte link in your browser address fleld te activate your registration.

http 2ithalat.ebirlik.orgImport/pages/activation.jsp 2activation=CODE=] 23 &uid=ciecbed ?

Please note that the activation link contained in this email will expire if it is not used with in 7 days.
Thank you.

Site administrator

Ebirlik

Turkish Experter's Associations

PS: This is an autemated response.Please de not reply te this email.

Picture 3: The Activation e-mail



After the user account is activated through the link in the e-mail, the exporter
company receives another e-mail for confirmation - Picture 4

Activation Result

This user has been activated.

Picture 4
.  Exit without submitting This button is to exit from the web site without
registering the form.
Clear Form

This button is to clear all the entered information on the exporter
registration form.

6.Add or Remove Declared Buyer

Companies who has passed the evaluation successfully are authorized by the
monitoring centers. This means she/he has the authority to add their buyers
(importers) in Turkey. For this application, the “add or remove declared
buyer” from the menu on the left side or on the welcome page (Picture 5)
should be clicked. After this button is clicked the user is directed to the
application in Picture 6.

WELCOME

SULTAN TEXTILE IMPORT AND EXPORT

Message Box

NEW MESSACK
@MU G 1 so(Toplam 26 Kayt) O &)
Status No Message Time
RCUVID 20 Y0Ur FEpIsIatOn was a0 CepLed apan. Y Ou Nave 10 (W your € ompanry s 10rm and send 10 your Turkinh Duyer Detore valdstion Gate (ome b an end 1172002 1713393
RCOVID 13 YOUr regiviraton wik < epted span. You have 60 Grint yOur € ompany s 1onm and wend to your Turkih Duyer Defore valdation date ¢ ome 1o an end 10N 14r04)
RICOVED 24YOUr roptration wak ac<eptod apn. You have 10 print your <ompany s form and send to your Turknh buyer before valdation date come to an end 1172002 13:39:34
RCVED 22 Y Our regisiralion wis a4 Cepled span. You Neve 10 Drnd yOur €Ompany s 100 and send 1o your Turkinh iy er Delore valastion Gate (ome ta an end N0 DN

RCVED ZLYOUr regnirasion wil ACCeptod sgan. You have o print yoor <Ompany  Fomm and 1end to your Turkish buyer Defore valdation date come to an end TAII0AT M3

& Add or remove dedlared buyer JO Exat

AppAcation no 1
Your current status is ACCEPTED

# Edit your company's profile & Prnt

Piaze 1004 us your feedback with an g mescage

Picture 5: Welcome page



& 1 DECLARED BUYER - iTHALAT 2015

1- Click ' Add New Buyer button to add your Turkish Buyers.
2- click ¥ button to select your Turkish Buyers. You can find out the buyers using tax registration number or company title in this list.

3- Click Save button to save your entries.

& Refresh & Add New Buyer [ Save @ =
TaxRegistrationld Title ) Valid Until Active

Picture 6

A Turkish buyer can be added through following the steps below.

1, & Add New Buyer p,tton is clicked and a line as below is opened.

= @ 2170612010 Yes v

2. Through pressing this 9 button, a list of Turkish buyers is opened. (Picture 7)

Firma Ozellik Bilgileri =m0
You can refresh the list by entering criteria
@ B @ @1 /100 (Sum 2000 Record) & &)

Critena Critena Criteria
Tax No Title - Doc. No-
(7700278294 SILCOTEX TEKSTIL TiC.A.§. 1 |

[ 6310494183 MIKKEN WELLHESS URM.TIC.VE SERVIS LTD.§Ti. 10 :
3900037162 GELAL CORAP SAN.VE TiC.A.§ 100
3960088059 GISAD DI§ TiC.A.§ 1000

4140056818 GULTEKSTIL DOKUMA VE IPLIK TIC.VE SAN.A.S. 1001

[ 6220427490 MODALT TEKSTIL KONF.VE TiC.LTD §Ti 1002

6080020982 LAY TEKSTIL GIDA SAN.VE TiC.A§ 1003

[ 6140033021 MEM TEKSTIL SANAYIi VE TICARET A§. 1004

6070244940 LABELON ETIKET VE AKS.SAN.VE TiC.LTD.§Ti. 1005
2910501002 DENGE TEKS.SAN.VE TiC.A.§. 1006
6310521684 NEZIH IPLIK DOKUMA TEKSTIL TIC. VE SAN. A.§ 1007

[ 4540077226 MEM DI TiC.A §. 1008

[ 0310413828 AKLALE FILTRELI SIGARA TiiPii GIDA TEKS. iN§. HAK. iTH. iHR. SAN. VE DI§ TiC. L 1009

5440593980 KEMPAS ORME DOKUMA TEKS. SAN. VE TiC. LTD. §Ti. 101 -

(], nnnnnnnnn v s anr sns wrr o Asr wesrara mmAE 3P wrn s e aoes anan > !

Picture 7

In this list, through entering the tax number or the title of the Turkish buyer to the
“Criteria” spaces, the company can be found in the list. The list is closed upon the
selection of the found registration.



3. Through pressing this H save button, the saving process is completed. After this
registration process, the Turkish buyer is allowed for importation.

4. In order to remove an exporter added to the system Active button should
be selected as “No” and “Save” to activate before exit.

7. Validity Time of The Exporter Company

1. For the companies that has not submitted its exporter registry form with approval of
related country’s local authorities and one of the Consulates of the Turkish Republic
in the exporter country to the monitoring centers before, has 60 days validity time for
each different Turkish buyers that it added to the system. Those exporter companies
have to send their exporter registry form with approval of related country’s local
authorities and one of the Consulates of the Turkish Republic in the exporter
country, to the monitoring centers with one of their Turkish buyers for only one
time. After sending the exporter registry form to monitoring centers, those
companies automatically will have 1 year validity time starting from the date of the
approval of Turkish Consulate. If those exporter companies add new Turkish buyers,
system will give the same validity time with the other Turkish Importers
automatically.

2. For the exporter companies that has submitted its exporter registry form with
approval of related country’s local authorities and one of the Consulates of the
Turkish Republic in the exporter country to the monitoring centers before,
automatically take one year validity time from the system after passing the
evaluation process. Those companies do not need to send their exporter registry
form to the monitoring centers.

8. The Printing of the Exporter Registry Form

For the companies that will send their exporter registry form to the monitoring centers
for the first time can print out their form via using 2 different print buttons.

1. On the welcome page (Picture 8)

2. On the “edit your company profile” page (Picture 9)



& £ WELCOME

Status
[] RECEIVED

[] RECEIVED
[] RECEIVED
[ ] RECEIVED
[] RECEIVED

rMessage Box

SULTAN TEXTILE IMPORT AND EXPORT

NEW MESSAGE

L)

o an / 6 (Toplam 26 Kayit) & &)
Mo Message

26 Y our registration was accepted again.¥ou have to print your company’s form and send to yvour Turkish buyei
25 Your registration was accepted again.¥You have to print your company’s form and send to your Turkish buye
24 Your registration was accepted again.¥ou have to print your company’s form and send to your Turkish buye
23 Your registration was accepted again.¥ou have to print your company’s form and send to your Turkish buye
22 Your registration was accepted again.¥ou have to print your company’s form and send to your Turkish buye

Application no :
Your current status is :ACCEPTED

#  Edit your company’s proﬁl Add or remove declared buyer & Exit

=1

Picture 8

(%] EXPORTER PROFILE - iTHALAT 2015

EXPORTER REGISTRY FORM

Please fill out the following form to complete registration.
You can read help text by clicking & key near the data field.
Fields, marked with *, are mandatory.

Company Representative Hame & Surname  MARIA

Legal Title * ONER2 TEKSTIL
Business Title 'ONER2 TEKSTIL

deoQ

| am a newcomer w |

Salutation | Mr. w |

Position | FERNANDES

Address Line 1 *|JULES RIMET BOULEVARD, 1715. STREET -
Address Line 2

Address Line 3

Zip/Post Code Country *| BRITISH VIRGIMN ISLANDS

City *|ROAD TOWN State / Province / Region
Phone Number *|07-284 2658678 Fax Mumber |07-284 2658677

URL * | www . onerZteks com

LIt

E-mail *| enero@anadolu.edu.tr

Enter a password * Re-enter the password *

Tax Authaority Tax Registry Mumber * | 520612261 -

Year of Establishment 2013 Legal{Corporate) Status

—ANNUAL PERFORMANCE DATA FOR 2015

Number of employees(yearly average) 20 Commercial Secret
Total Sales in USD(last year) 2.000.000,00 Commercial Secret

International quality certificatestregistry

Products (Harmenized System Codes)

number ©

Importing Countries e e Commercial Secret

& Submit this form for evaluation &' Close without submittind = Exit

PICTURE 9



After pressing the print button, the screen in Picture 10 is opened.

€ P
WELCOME - ITHALAT 2015

ithalat.ebirlik.org/impws/app

kad

ﬁ@%@@

Showing page 1 of 1

EXPORTER REGISTRY FORM

Exporter Id

44398

Legal Title®

ONER2 TEESTIL

Business Title**

ONER2 TEESTIL

Address*** ]1.Line

JULES RIMET BOULEVARD, 1715. STREET

Address 2.Line

Address 3.Line

City

ROAD TOWN

State/Province/Region

Zip/Post code

Country

BRITISH VIRGIN ISLANDS

Phone Number

01-284 2658678

Fax Number

01-284 2658677

URL

www.oner2teks.com

E-mail

onero@anadolu.edu.tr

Tax Authority

Tax Registry Number

520612261

Number of employees(Yearly average)

20

Total Sales in USD (last year)

2000000

Year of Establishment

2013

Legal(Corporate)Status

International quality certificates owned
and their registry numbers

Countries products are exported to

Export Country(ies) |

WELCOME | WELCOME

Picture 10

3. The suitable format is selected on the opened screen and “OK” button is clicked.




9. Validity Extension / Updating Company Profile
Exporter companies who has submitted its form with the related approvals and already
took one year validity time can extend their validity time with submitting their form
again from the system.

After the login, the welcome message in Picture 11 is opened to the user.

WELCOME

ONER2 TEKSTIL

Message Box
NEW MESSAGE
@5
Status No Message Time
RECEIVED 2 Your registration was accepted again.You have to print your company's form and send to your Turkish buyer before validation date come to an end 03/09/2015 14:47:59
RECEIVED 1 Your registration was accepted.You can login the system and add your importers. 01/09/2015 15:51:35
Application no ;18676
Your current status is :ACCEPTED

< Edit your company’s profile & Print ¢ Add or remove declared buyer @ Exit

Picture 11



Through edit your company’s profile button, editing and updating of the declared
exporter registration form could be done. This button opens the exporter registry form.

£ — EXPORTER PROFILE - ITHALAT 2015

Please il cut the following form to complete registration,
Vou can read help text by clicking & key near the dats Fisld.

Fields, marked with ', are mandatary
Legal Tide * OMER2 TEKSTIL s
Business Tite ERZ TEKST e
| 2 & PewComer W o
Salutation | Mr. [w]
Company Represntative Marme & Surrame ONERR
Pesition OZTURK
Address Line 1*(CUMM MH. DR.SA. AHMET CD o
Address Line 2
Address Ling X
Lip/Past Code Country * | BRITISH VIRGIN ISLANDS
City *|BRITISH State / Province / Region
Fhone Humber * | 0050002122512 Fax Mumber
URL * |vwew hatama com £
E-reail * | oneno Eanadols edu tr (7]
Enter & password * Re-enter the password *
Tax dustharity Tax Registry Mumber * | 52002202 -
Tear of Estabiishment Legai(Corporate) Status
ANNUAL PERFORMANCE DATA FOR 2015
Humber of employees(ysarty iver sge) Commercial Secret
Tousl Sabes in USDAST year) Commercial Secret
International quality certificatestregistry 9
number
Imparting Countries ) @ [ Commercial Secret

Products (Harmonized System Codes)

€ & Submit this form for eva@ Close without submitting & Print @ Exit

Picture 12

If there are some changes took place, companies should change the values in the
boxes and submit the form again to the monitoring centers with the submit this form for
evaluation button. Companies can submit this form without any changes if there is not
any change in the company informations.

After submitting the form again, the company’s status changes to reappraisal.
Monitoring centers will evaluate this application in three days.

Also an activation e-mail is sent to the registered e-mail address of the exporter
company. To be log in to the system the exporter has to re-activate its registration with
clicking the link in this e-mail. Also the exporter companies can copy and paste this
link to their browsers. Please note that the activation link expires in 7 days. Also notice
that the 3-days evaluation period starts just after this activation process.

10.Sending / Receiving Messages
This is the application where the messages could be sent to the monitoring

centers by the user or the messages which are sent by the monitoring centers to the
user could be seen.



Your application was received on 28/02/2010
and is waiting to be evaluated. Estimated duration for this

process is approximately 3 days. You may edit your company’s profile or print your application form

or add or remove declared buyer

-INBOX
NEW MESSAGE
I @8
~—kxporter ID. No Message Date.
[ 1 14Sample Message ... 2870472010 14:16:16
e I i ‘

Picture 13

If the box over the message is selected, the message box including the message will
appear in detail.

or add or remove declared buyer

-INBOX

NEW MESSAGE

Sample Message ...

| @ =
Exporter ID No Message Date
% 1 14Sample Message ... 2810472010 14:16:16

Picture 14

MEW MESSAGE . .
- It is used to write a new message.



SEND .t is used to send the prepared message.

CLEAR . It is used to clear the prepared message.

PIULED 13 GPPIVATNIGLELY O UaYd, 1UU ay Uil YU LUOTIJGHIY D U W R L YU appusatiun run

or gdd or remove declared buyer
INBOX —

SEND CLEAR @

[ e®
Exporter ID No Message Date

1 14Sample Message ... 2810412018 14:16:16

v

Picture 15



